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Converting a Physical machine to Virtual Machine
Links have been added to each applicable step to explain the step in greater detail.

 

Using Macrium Reflect take an image of your physical machine.
Once you have an image, create a Rescue Media ISO image.
Create a Virtual Machine using your preferred hypervisor (Hyper-V, VMware, Virtual box...), assigning to it a vCPU, Memory and a Virtual Hard 
Disk.
Boot the VM using the created Rescue Media ISO image.
From the booted Rescue Media  on to the Virtual Hard Disk attached to your VM.  restore your image
Without exiting the Rescue Media, run the  option.ReDeploy
Detach the ISO from your VM and reboot it.

 

https://knowledgebase.macrium.com/display/KNOW72/Creating+a+backup+image+of+your+computer%2C+drive+or+partitions
https://knowledgebase.macrium.com/display/KNOW72/Creating+a+backup+image+of+your+computer%2C+drive+or+partitions
https://knowledgebase.macrium.com/display/KNOW72/How+to+create+a+Rescue+Media+ISO+image+file
https://knowledgebase.macrium.com/display/KNOW72/Restoring+an+image+from+within+the+Rescue+Media
https://knowledgebase.macrium.com/display/KNOW72/Re-deploying+Windows+to+new+hardware+using+Macrium+ReDeploy
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